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Parish 
To ensure appropriate supervision, pastoral care, and structured management of students during retreat days.
The Sacramental Administrator is to attend the full duration of the retreat day (9:30am-2:30pm).
If the Sacramental Administrator is unavailable, a suitable replacement must be appointed by the parish in
advance and steps taken to inform other staff. 
The replacement must be appropriately qualified and briefed to fulfil the responsibilities of the role.
Key Responsibilities

Ensure all REC teachers will be in attendance on the day, if not make prior arrangements with the absent
staff member. 
Support retreat facilitators in maintaining a respectful and safe environment.
Assist with student supervision in collaboration with staff.
Be available to respond to student needs or concerns throughout the day.

Student Supervision
Students must remain under parish or teacher supervision at all times.
Clear boundaries and expectations are to be communicated at the commencement of the retreat.
Any behavioural concerns are to be addressed promptly and in accordance with school/parish policies.

Communication
All supervising staff are to be informed of the Sacramental Administrator (or replacement) attending.
Emergency procedures and key contacts are to be confirmed prior to the retreat. List to made available to
all attending staff (located in the red sacramental folder)
Student sign in sheets to be arranged by the Sacramental administrator and made available to all staff on
the day.
Parish Retreat notes to be completed by all students attending and students requiring medical or other
support identified and information relayed to all staff. 

Student Behaviour 
All students are expected to behave respectfully and in accordance with the retreat guidelines.
Where a student attends with a teacher, any behavioural concerns will be referred to that teacher and
managed in line with their school’s established processes.
In the case of students attending from non-Catholic schools (or without an accompanying teacher), any
serious behavioural concerns may result in the student being removed from the group, and a parent or
carer will be contacted to arrange collection.

Compliance
All personnel must adhere to relevant safeguarding, child protection, and diocesan policies.

Approved by Fr Michael Lim 7/5/2026


	Goulburn Mission Student Management - Retreat Days
	Parish  To ensure appropriate supervision, pastoral care, and structured management of students during retreat days. The Sacramental Administrator is to attend the full duration of the retreat day (9:30am-2:30pm). If the Sacramental Administrator is unavailable, a suitable replacement must be appointed by the parish in advance and steps taken to inform other staff.  The replacement must be appropriately qualified and briefed to fulfil the responsibilities of the role. Key Responsibilities
	Ensure all REC teachers will be in attendance on the day, if not make prior arrangements with the absent staff member.
	Support retreat facilitators in maintaining a respectful and safe environment.
	Assist with student supervision in collaboration with staff.
	Be available to respond to student needs or concerns throughout the day.
	Student Supervision
	Students must remain under parish or teacher supervision at all times.
	Clear boundaries and expectations are to be communicated at the commencement of the retreat.
	Any behavioural concerns are to be addressed promptly and in accordance with school/parish policies.


	Communication
	All supervising staff are to be informed of the Sacramental Administrator (or replacement) attending.
	Emergency procedures and key contacts are to be confirmed prior to the retreat. List to made available to all attending staff (located in the red sacramental folder)
	Student sign in sheets to be arranged by the Sacramental administrator and made available to all staff on the day.
	Parish Retreat notes to be completed by all students attending and students requiring medical or other support identified and information relayed to all staff.
	Student Behaviour
	All students are expected to behave respectfully and in accordance with the retreat guidelines.
	Where a student attends with a teacher, any behavioural concerns will be referred to that teacher and managed in line with their school’s established processes.
	In the case of students attending from non-Catholic schools (or without an accompanying teacher), any serious behavioural concerns may result in the student being removed from the group, and a parent or carer will be contacted to arrange collection.
	Compliance All personnel must adhere to relevant safeguarding, child protection, and diocesan policies.



